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Compress Images

Digital cameras usually take high resolution images. Images on web pages do not require such
high resolution. Compressing images reduces upload and download time and helps web pages
to load quicker. Therefore, it is helpful to reduce the image size to 500 kbytes or smaller (.5
Mb).

One free utility you can use is Mass Image Compressor. Here is a link to download the software
- https://sourceforge.net/projects/icompress/files/latest/download. Or you can Google Mass
Image Compressor. This is a Windows based application.

How to Use

e Put your images in a folder on your computer. {Image folder}
e Create a sub-folder for the compressed images. {Compressed folder}
e Launch Mass Image Compressor

& Compress Images of Directory — O 4

Open Directory To Compress All Images within

[] Compress Images of All Child Directory (WARNING! k Ovenwrites Existing Images).

Compress Parameters

Quality n %) i 30

4k

() Fixed Width ® Sizein %
0 + ' 0 =
() SaveasJPEG () SaveasPNG (® DontChange File Type

Save Compressed Images to Directory (optional)

| | Compress All
Compression Preview - Try before you acutally compress
Preview Any (Sample Output)
Zoom In = Zoom Out
° Visit Blog Send Feedback
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For “Open Directory to Compress All Images within”, click the ellipses and browse to

your {Image folder}

For “Save Compressed Images in Directory (optional)”, click the ellipses and browse to

your {Compressed folder}.

Be sure the radio button “Size in %” is checked and move the slider to 40%. You may

need to adjust smaller depending on the images in your folder.

Finally, click the “Compress All” button.
Check the files in your {Compressed folder}. Use a detailed view so you can see the
size of the files. Try to keep the files under 500KB.

Ficture Tools

Manage

| 7
- He

Share Vie

2018-08-5ursumCorda

Tl Fieview ranie & Fxtra large icons [&] Large icons l [ | Group by =
N [ Medium icons i Small icons - * ] Add columns +
Mavigation i TEE ]| Saort
pa%e " [H Details pane &l T by~ [ size all columns to fit
Panes Layout Current view
« v P <« www » MNews Stories » 2018-09-11 Sursum Corda » 2018-09-5ursumCorda
2018-04-285ursumCorda 7 MName & Date
ANE0-02 Chotamp 6] img_8340 43127777, 9/11/2012 11:14 AM
2018-03-02 Ordinations Pilgrimage [&] img_8342 43315006...  8/11/2018 11:46 AM
2018-05-02NewApostolatePittsburgh [&] img_8345_44024054...  8/11/2012 11:55 AM
2018-05-25-5acred Music Workshop |6 img_8350 43315006...  8/11/2018 12:25 PM
2018-05-ShrineCaseStatement E img_8352_440340533...  8/11/2018 12:50 PM
|&] img_8359_43315005... &/11/2018 4:12 PM
2018-06-07-Shrine_blog J N i
e T & img_8360 43315005... 8/11/2018 412 PM
-06- rt etrez —,
e i & img_8363_43127776...
2018-06-26 Confirmations - Wausau IE img_8364.43315004...
2018-06-29 Holy Hill E img_8366_44034051...
2018-06-30 Canons Retreat E img_8372_43315004...
2018-6-23 Communions ] img_8374_44034050...
2018-07-09 Corpus Christi I iy 475 453 150K
&) img_8377_44034049,..
2018-07-21 Ordinations J e . ¢
D 8| img_8382_44034049..,
R 5] img_8383_44034048...
2018-08-15 Girls Camp IE img_8301_44034048...
2018-09-11 Ordination @ img_8393_44034047...
2018-09-11 Sursum Corda E img_8407_44034047...
2018-09-SursumCorda [ img_2408_44034047..
L ¥ & irmn 2411 44034045
39 items

[ item check boxes
File name extensions
H
[] Hidden items
Showy/hide

v

Type Size

PG File
IPG File
IPG File
IPG File
IPG File
IPG File
IPG File
IPG File
IPG File
IPG File
IPG File
IPG File
IPG File
IPG File
IPG File
IPG File
IPG File
IPG File
IPG File
PG File
IR File

300 KB
366 KB
326 KB
204 KB
346 KB
267 KB
286 KB
264 KB
284 KB
272 KB
277 KB
307 KB
223 KB
235KE
316 KE
304 KB
313 KB
306 KB
312KB
327KB
15 KR

W
¥

Options

2

Search 2018-09-SursumCorda

Tags

»

You can repeat the process and adjust the “Size in %” as needed.
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Orientation of Images

{Details to be provided in the near future}
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FTP - Filezilla

You can use Filezilla, freeware software to copy files from your computer to the web server.
There are versions of Filezilla for Windows and Apple. You can get the software from -
https://filezilla-project.org/.

Setup

Within Filezilla, use the Site Manager to connect to the server. Go to File =>Site Manager.
The first time, click on New Site. Enter the following information:

Host: institute-christ-king-org

Protocol: Select SFTP - SSH File Transfer Protocol from the drop down menu.
Logon Type: Normal

User. Use the FTP user name provided to you

Password: Use the FTP password provided to you

Site Manager

Selcet B General |Advanced | Transfer Se‘rtingsl Charset |

) My Sites

X
L Newsite Host: institute-christ-king.org Port:
=
=

Protocol: |SFTP - SSH File Transfer Protocol

Logon Type: |Norma|

User: | institute-christ-king.org

Password: ‘ sesssssssse

Background color: |None X

Comments:
New Site MNew Folder J
New Bookmark Rename
Delete Duplicate —J
Connect DK ‘ Cancel J
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Connect and Navigate

Click Connect to connect to the web server. Once you are connected, you will see a screen
with two areas. The Local site is your computer and the Remote site is the web server. Click
on the folders in the upper area of the screen to quickly navigate to the desired folders for your
computer and the web server. See the table in the appendix for your Apostolate to determine
the web server folders to use for files you upload to the web server. For example, for the Detroit
Apostolate, files for the photo gallery should be uploaded to the remote site folder -
domains/staging.institute-christ-king.org/html/images/detroit/gallery.

5 New site - sftp://institute-christ-king.org@institute-christ-king.org - FileZilla = /iE| EJ
File Edit View Transfer Server Bookmarks Help New version available!
T = EE T L T
Host: I Username: | Password: J Port:
Status: Connected to institute-christ-king.org ﬂ
Status: Retrieving directory listing...
Status: Listing directory /nfs/c03/h05/mnt/58067 /users/.home
Status: Directory listing of "/nfs/c03/h05/mnt/58067/users/.home" successful =
Local site: | C\Users\tsw2\Desktop\institute-christ-king.org\adminMassSchedule, j Remote site: | /nfs/c03/h05/mnt/58067/users/.home j
i MassSchedule BlIEET
i - images -2 nfs
: Jane B2 c03
; loan =2 hos
; Lou | -2 mnt
i@ Lugy E--® 58067
| Max =2 users
Pom misc files ﬂ B home
Filename = Filesize | Filetype Last modified Filename = I Fllesize‘ Filetype Last modified Permissi.. | Owner/G...
csv 0 CsVFile 2/1/2017 5:30.... .ssh File Fold.. 11/16/2016 11:24.. drwx------ institute-...
detroit.csv 5,765 CSV File 2/18/2017 10:3... 7. data File Fold.. 12/30/2008 8:19:.. Irwxrwxr.. institute-...
display.php 215 PHPFile 2/1/2017 5:55: 7. domains File Fold. 12/30/2008 8:19 Irwocrwr. institute-...
displaydetroit.php 147 PHP File 2/1/2017 5:30.... .bash_history 7432 BASH_HL. 2/17/2017 846:5.. -rw----—-—-- institute-...
displaymilwaukee.php 147 PHP File 2/1/2017 5:30: gitconfig 82 GITCON.. 4/3/201610:13:1 -rw-r--r--  institute-...
manage-include.php 8,980 PHP File 2/18/2017 10:5... viminfo 17130 VIMINFO.. 2/16/2017 11:.07.. -rw-rw-r.. institute-..
manageschedule.php 1,904 PHP File 2/1/2017 5:30.... vimrc 10 VIMRCFi.. 12/13/2014 1:38.. -rw-rw-r.. institute-...
MassSchedule.php 2,615 PHPFile 2/1/2017 5:30:
milwaukee.csv 1482 CSVFile 2/1/2017 5:30....
9 files. Total size: 21,255 bytes 4 files and 3 directories. Total size: 24,654 bytes
Server/Local file I Direc... ‘ Remote file Size | Priority ‘ Status i‘
‘x sftp://institute-christ-king.org@institute-christ-king.org
C:\Users\tsw2\Desktop\institute-christ-king.org\html\tmp\templates_c\12d60c8d <--  /nfs/c03/h05/mnt/5806. 1,592 Norm.
C\Users\tsw2\Desktop\institute-christ-king.org\htm/\tmp\templates_c\176Conten.. ~ <--  /nfs/c03/h05/mnt/5806.. 975 Norm.. _J
A
Queued files (6940)  Failed transfers | Successful transfers
lasd W Queue: 1.6 GiB ee
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Folder Names

Start the folder name with the 4 digit year, a “-”, and the 2 digit month.

Then add a short description of the content.

Ideally, don’t use spaces or any special characters (!|@#$%"&*()+) in the folder name
For example 2018-08-InternationalOrdinations

Upload Folder

Most of the time, you will upload a number of files for use in a gallery. In Joomla, galleries are
displayed based on the name of the image folder. So it is easiest to name the folder on your
computer, then move the entire folder to the web site.
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Upload Individual Files

Make sure you have the destination folder positioned for the Remote site.
You might need to create a folder on the remote site.

Select files from your Local Site

Right-click on the select files

Select Upload.

File Edit View Transfer Server Bookmarks Help New wversion available!

- lomesfsBke BN N

Host: | Username: | Passyord:| Port: Quickconnect | %

Status: Directory listing of */nfs/c03/h05/mnt/58067 /domains/staging.institute-christ-king.org/html/uploads/detroit” successful ;‘
Slatus: Retrieving directory listing of "/nfs/c03/h05/mnt/538067/domains/staging.institute-christ-king.org/htmlfuploads/detroit/bulletins”...

Status: Listing directory /nfs/c03/h05/mnt/58067/domains/staging.institute-christ-king.org/html/uploads/detroit/bulletins

Status: Directory listing of */nfs/c03/h05/mnt/58067/domains/staging.institute-christ-king.org/html/uploads/detroit/bulletins” successful j

&l

Remote site:| /nfs/c03/h05/mnt/58067/domains/staging.institute-christ-king.org/html/uploads/detroit/bulleting LI

Local site: | C3\Users\lsw2\Desktop\institute-christ-king.org\adminibulletins\detroity

"% 2017-01-22.pdf A Add files to queue 49...
Open
Edit
Create directory

Selected 4 files. Total size: 2,94 Create directory and enter it

4 files. Total size: 3,660,095 bytes

&l admin -] 2 modules -]
B L. bulletins 2 plugins
i | detroit 2 templates
L. gallery B tmp
| MassSchedule = =~k uploads
). images Bk detroit
L Jane L bulletins |
~ ). loan j = -~ files Ll
Filename I FIIESIZE‘ Filetype |Last maodified I Filename = Filesize | Filetype Last modified Permissi... | Owner/G...
b |
y32016-04-10.pdf 240,180 Adobe Acr.. 2/10/201710:2.. “F 2017-01-01pdf 914,245 Adobe A.. 2/10/2017 9:58:3.. -rw-r--r--  institute-...
b 42017-01-01.pdf 914,245 Adobe Acr.. 1/29/2017 4:50... L 2017-01-08.pdf 915125 Adobe A.. 2/10/2017 9 “rw-r-=f-=  institute-..
b 512017-01-08.pdf 915,125 Adobe Acr..  1/29/2017 4:50.. X 2017-01-15.pdf 914,956 Adobe A.. 2/10/2017 9: -rw-r--f--  institute-...
b 2017-01-15.pdf % 2017-01-22.pdf 915,769 Adobe A.. 2/10/2017 9: TW-r-o-- institute-...

i
Server/Local file Refresh

| Direc... I Remate file

Size‘ Priarity | Status

L sttpy/institute-christking.d  Delete
ChUsers\tsw2\Desktop\in

Renarre

.|“Queu-ee.t.ﬁle; (6.940.) -..Fa:ted ;ran.sfér-s | S.uccess.i\.i.futrar.\sfe:s. |

plates_c\12d60c8d...
C:\Users\tsw2\Desktop\insTOte -chist- king.org ytmmmpLemplates_c\176Conten...

/nts/c03/h05/mnt/5806...
/nfsfc03/h05/mnt/5806...

1,592 Norm...
975 Norm...

ot B Queve: 16 GiB

.lé
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